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February 21, 2024

Dear Parent/Guardian:

The Alternate Location Form on file for your child(ren) for 2023-2024 will expire on

June 26, 2024 (alternate busing will NOT roll over to the next school year even if there

is no change in transportation needs). If you intend for alternate transportation to continue
for 2024-2025, a new Alternate Location Request is required. The request form is enclosed
for your convenience and the ORIGINAL completed form needs to be submitted to the East
Greenbush CSD Transportation Department by April 1, 2024.

We make every effort to see that requests are fully processed in time for the first day
of school. It is possible that request for an alternate location received after August 12th,
may not be in place until September 19th or later.

For parents who have two separate addresses, one parent’s address is the primary address
and the other parent’s address is the alternate address.

Elementary students may be transported to licensed daycare providers throughout the district;
any other alternate location must be within the elementary school’s attendance zone. Columbia High
School and Goff Middle School students may be transported anywhere within the district.

Sincerely,
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Dr. Wanda McQueen
Transportation Administrator

WM / JLR
Enclosure
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Attached is the current list of Alternate Location Requests for your school for
the 2024-2025 school year. Since these requests are renewed annually:

1. Please go into Power School and remove all previous Alternate Location information for all your students.
This is located on the “Student Information” page at the bottom.

2. Input the information that is for this current year for these student in the packet.

3. Asnew requests come in, they will be processed at Transportation and faxed to your office to be put into
Power School and then file your paper copy.

4. If parents bring these forms to your office, please do not file them. The original needs to come to the
Transportation Department for processing. When fully processed we will fax it to you.

If you have any questions, you may contact me at the Transportation Department 518-477-9288.
Thank you for your assistance

Jamie

Transportation Between School and A Child Care Location For Grades K-8
http://www.p12.nysed.gov/schoolbus/Parents/htm/transportation_betw_schl_child_care.htm

® A board of education, at its discretion, may provide transportation between before/after child care locations and
school, but only for children attending public or nonpublic schools located within the school district in which the
child resides.

e A child care location shall mean a place situated within the school district, other than the child's home, where
care for less than 24 hours a day is provided on a regular basis. This definition includes, but is not limited to, a
variety of child care services such as day care centers and in-home care by relatives and non-relatives.

e Where a school district has more than one elementary school, such transportation may be restricted to “child care
locations within the attendance zone of the school the child attends, and to child day care centers and school age
child care programs licensed or registered pursuant to Section 390 of the Social Services Law located anywhere
within the school district.” Transportation to such licensed or registered programs may not be limited to a school
attendance zone, but must be provided anywhere within the school district.



Office Use Only

East Greenbush Central Schools

D. JACK HEDDEN-RAYMOND H. WERKING SR Received Date Approved
TRANSPORTATION CENTER
112 Hays Road - East Greenbush, NY 12061 Alternate Route l am ’ pm

Phone (518) 477-9288 - Fax (518) 477-7647

REQUEST FOR TRANSPORTATION TO DAYCARE/ALTERNATE LOCATION
STUDENT AND PARENT INFORMATION (this form MUST be updated annually)

- If your child(ren) require transportation to a DIFFERENT ADDRESS (other than your primary home address), please complete this *form and return to the
Transportation Department no later than April 1%,
- Transportation will be provided to a NYS Licensed Childcare provider located within the East Greenbush Central School District boundaries.
- For grades K-5, students can be transported to a NYS Licensed Daycare provider outside their elementary school attendance zone. If the daycare/alternate address is a
non-licensed home daycare or a relative’s home, transportation will only be provided to locations within the attendance zone of the elementary school your child
attends.
- This applies to joint custedy. One parent is primary address, the other is an alternate address. We cannot transport outside of the home elementary school
boundary. We will only transport to one primary address.

For a detailed map of the district’s attendance zones please go to www.egesd.org/district-map

Please CIRCLE appropriate school year: Summer 2024 School Year 2024 /2025

1)
2)
Full Name of Parent/Guardian

Work/Day Phone Cell Phone

STUDENT’S PRIMARY ADDRESS (Must be physical address — not Post Office Box)
Street: City: Zip:

Resides With: [1Both Parents [1Father [IMother [JOther Receives Mail: (lYes [No

Daycare/Alternate Location Information (*Is this also the Emergency Location: [Yes [1No)

*If no, please specify Emergency Location
Name of Daycare o

Licensed Daycare || Friend or Relative Needed for Entire Year Effective Dates
Start End
Llyes [INo ’ CIyes [INo Llyes [ONo Date Date

Days of the week transportation will be needed (please mark which days student(s) will be going to alternate location)
*If the schedule alternates, please provide a calendar

Monday Tuesday Wednesday Thursday Friday
AM AM AM AM AM
PM PM PM PM PM
Additional Comments/Information:

1 certify that the information provided above is accurate and complete

Parent/Guardian Signature Date

Approved 112022 ORIGINAL FORM MUST BE SENT TO THE TRANSPORTATION DEPARTMENT




